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0UTCOMES

By the end of this presentation, you
will be able to...

O Explain why note-taking is an
important skill.

O Recognize several different
note-taking methods.

O Use a structured approach to

taking lecture notes with the
Cornell Method.
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NOTE-TAKING:
THINK ABOUT IT!

1. Do your note-taking methods
in your first language differ
from your note-taking in
English?

2. How do you usually organize
your notes?

3. What are some of the benefits
of good note-taking skills?

€



Memory Tips:
* Write notes by hand

* Use visuals — draw pictures, use
symbols, add colour

* Review notes as soon as
possible after you write them

= Keeps you awake and focused
= is an active process
= keeps your mind on the information
= avolds distractions
= Activates your learning
= forces you to listen closely and decide what to write

= requires you to organize information, highlight key
ideas, and identify supporting points

= Helps you remember what you learned

= improves retention by actively engaging with the
material

= Creates a valuable study tool

= gives you a condensed, organized record to review for
learning and to study for exams @



NOTE-TAKING TIPS FOR SUCCESS

Use vour Preview Label your Record an DON’T
YO the notes for Y write down
favourite new terms .
textbook each class everything
pen or \ : or
. material with the o your
pencil to specilalized :
before the date and instructor
take notes . vocabulary
lecture topic says

DO write down

and

-
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DIFFERENT NOTE-TAKING METHODS (@&




CHOOSING THE RIGHT METHOD

= Not all note-taking methods work in all
situations.

= Choose your note-taking method based on:
- the subject you are taking
- the material being covered
- the delivery of the material (e.g. a
reading, a live lecture, etc.)
- your own purposes for taking the notes

e
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CHARTING

it = Useful for taking notes from lecture
f0.use during \ slides or textbooks on subjects that
(e have:

= Factual or statistical information

set up your paper
in
columns and label

Helps pull out

most

appropriate relevant information

a lecture

head'mgs.

Headings could Reduces amount of Not a lot of If co\ .
. = Subtopics to compare
be categories writing room o write s hec . . .
= Information that fits into tables
covered in the nd pt
= Creates a short, condensed study
ecture ‘ ,uickly

— tool

sert information Provides easy review Need to know the If yo
Words, PhVO\SQS, for memons-\ng content that will be g@
nain ideas, etc) facts and S’rudy'mg covered beforehand. ~ Figure 1. From “Note taking”, 2022, Learning essentials: Library and
learning services. The University of Auckland. Retrieved from
1to GPPVOP\"\C\TE comparisons and https://learningessentials.auckland.ac.nz/key-study-skills/note-taking/ @

ategory relationships



CHARTING

= Review your learning materials to identify topics and
categories

= Create a new chart and write in the topics and categories:
= Option one - columns only:

= Write a separate topic for each column and beneath these write key
points

= Option two — complete chart:

= Fill in the topics across the top row and the categories down the left
column

= Fill in the empty chart with notes

| Usioe p%int form (no complete sentences), visuals, symbols, etc. Keep
1t briet!

Pros: Easy to create and use. Can condense a lot of information into a
small space.

Cons: Best suited to taking notes from a reading — may be hard to use
this method during a lecture.

Figures 2 & 3. From “Note-taking skills: What methods work for you?”, 2019, Learning Light Bulbs. Retrieved from
http://www.learninglightbulbs.com/2019/03/note-taking-skills-what-methods-work. html

Columns only:

Togic Heading

Nawme:
Date:
Subtopic | |Subtopic T |Subtogic 3 |Sulotopic 4
e Tdearkey s Tdearkey e Tdearkey s  Tdearkey
goint | gont | goint | goint |
e Tdearkey s Tdearkey e Tdearkey e Tdearkey
point 1 goint 1 point 1 pont 1
e Tdearkey s Tdearkey o  Tdearkey e Tdearkey
point b gont % goint % goint %
e Tdearkey o Tdearkey s Tdearkey
goint & goint & pont 4
»  Tdearkey o Tdearkey
gont 9 ot 5
Complete chart:
Togic Headwj
Nawme:
Oate:
Method of | Benefits Ovawbacks | My Oginion
Movewment
Wal\f-mc_’j Exevcice Slower Best when doiv
‘H—xmﬂ% close to
No neaative Oistance wmay be | home
enwivommental Yoo €av
wpact

Dnum3 twy cav)

Convenient

Exgencive to own

Best when have
to trave! lo
distances a:‘?

fast Nerjq‘hue
envivonmental with an in€lexible
wapact Ghedvle
Driving Crax Convenient Exgensive cost Best to use in
glaces T dont
fast Merﬁahue Know the Stveets
envivonmental
Supgorts local wagact
econowy
Bus Somewhat Cant choose Best o use when

conveniznt

Sthedule

T have_a {levible
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OUTLINE NOTES

- Useful for taking notes from

[itle or topic

I. MAIN TOPIC (to the left side o° th lecture slides or textbooks; use
A. MAJOR SUB-TOPIC (indented anc after a lecture to further organize
ieading) your notes

1. Minor sub-topic (indented Lnd . Fffective at showing major
2. Minor sub-topic (indented u 1dt points & supporting ideas

a. Detail (under 2) - Organizes ideas and shows

b. Detail _ relationships between them
B. MAJOR SUB-TOPIC (indented te

1. Minor sub-topic
a. Detail (under 1)

b . D eta I I Figure 4. From “Note taking”, 2022, Learning essentials: Library and
II ; CO ntl nue | n th e same Way W ¢ h r learning services. The University of Auckland. Retrieved from

https://learningessentials.auckland.ac.nz/key-study-skills/note-taking/

@



OUTLINE NOTES

= 1. Make top-level bullet points of
main topics (main ideas).
= 2. Fillin lower-level bullet points with
sub-topics (significant details).

Pros: Simple. Hierarchical. Easy to create and
review.

Cons: Best suited to taking notes from a
reading — may be hard to use this method
during a lecture.

Good for laptop use — easy to do. Harder to do
by hand.

From Camosun’s Student Learning Success Guides: Studying

FORMAT FOR THE OUTLINE METHOD OF NOTE-TAKING

Title or topic

I. MAIN TOPIC (to the left side of the paper near the margin)
A. MAJOR SUB-TOPIC (indented and subordinate to the preceding
heading)
1. Minor sub-topic (indented under A)
2. Minor sub-topic (indented under A)
a. Detail (under 2)
b. Detail
B. MAJOR SUB-TOPIC (indented the same as major sub-topic A)
1. Minor sub-topic
a. Detail (under 1)
b. Detail
II. Continue in the same way with main topic #2, #3, etc.




T-NOTES

- Useful for problem-based
learning in numerical disciplines
(math, physics, engineering,
etc.)

Figure 5. From “Note taking”, 2022, Learning essentials: Library
and learning services. The University of Auckland. Retrieved from
https://learningessentials.auckland.ac.nz/key-study-skills/note-
taking/




T-NOTES

= Create a chart in a *“T"” shape

= At the top, write your name, the date, and
any information about the source of the
notes (class, book, etc.)

= On the left-hand side of the "T“, write
examples, formulas, or practice problems.

= On the right-hand side, write a description,
explanation, or questions you need to find
answers for.

= You may work on the equation or formula
here as well.

Pros: Simple. Easy to create and use.

Cons: Can be hard to avoid transcribing instead of
using your own words

Title of lesson

Name:

Paper:

Write down equation,

formula, example, or
problem 1.

Write down equation,

formula, example, or
problem 2.

Write down equation,
formula, example, or
problem 3.

Make your personal note,

or questions regarding
problem 1, to which you
need to find the answer.

Make your personal note,

or questions regarding
problem 2, to which you
need to find the answer.

Make your personal note,

or questions regarding
problem 3, to which you
need to find the answer.




MIND MAP

= Useful for making connections
and showing relationships
between ideas

= Good for visual learners and
doodlers

Figure 6. From “Note taking”, 2022, Learning essentials: Library and
learning services. The University of Auckland. Retrieved from
https://learningessentials.auckland.ac.nz/key-study-skills/note-taking/ @




MIND MAP

= Start with a blank page.

= Write the main topic in the middle.

Information/Questions

\

. Sub-topic

\Main Topic

Sub-topicAd/ \
Information //

Information/Questions

Information/Questions

P

Wmation

Sub-topic

twmon@uestions
|

nformation

= Draw a branch for each important sub-topic in the lecture.

= Now draw smaller branches for supporting information.

= Use co.our!

Pros: Great for people who like to doodle as a concentration aid.

Easy way to get all significant points down and show how they’re connected.

Cons: If you don’t prep for basic knowledge before the lecture, it could get messy!

From Camosun’s Student Learning Success Guides: Studying
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THE CORNELL METHOD FOR LECTURES @




THE CORNELL METHOD

= Useful for actively engaging
with notes during and after a
lecture (active learning)

= Creates an organized study tool




THE CORNELL METHOD

= Divide your note pages into 3
sections:

NOTES

Nawme, Date, Topic, Class

CUES

NOTES
class * during class
What? What?
* questions e main points

o key words * supporting points

* vocabulary o diagrams/charts
cues mEmm—p.

UMMARY

= At the top of the page, write
name, date, and topic

o brief » paraphrase
o for review e abbreviations/symbols

and study e [eave space between topics

1.2 66”9

SUMMARY

When?
e after class

What?
e brief summary of the main points in the notes

section - useful for easy reference later on

€ 2




EXAMPLES OF CORNELL NOTES

Cornell Notes | Topic/Qbjective: X
- signifi fnrgdcwces

x Mt defne g writer’s style and E‘sz'}?‘}’rs
AVID ' tey”
s s i | Wty 4o yyiterpret Wor ke Bt 12,2009

M‘%‘“‘ Langston Hughes” poem, "Mother to Son” adwce the
v to overcome diffiualty and keep fom givingup m like 7

Name:

1= el - =NOSOO

— OO == =% &
=

‘ |Cumcl| Notes | TopiciObjective: T— o
el O

|X AVITyfuesices
V fuuan Yoy ao you denwidyy Q&F\J“\V CUES ik
3 ote DYWhat isthe D) 0 ote
[ Significance ot b icateo
the <peaker 1n aetions , deceniphions, ¢ felings
-simlar o navvator

e poem?
- tan e _unknown or specific (like chacader

Bt ———b m\w\: I - Vet 0 Y
s e o YR Y lcan (93
D How doco o poetsqTmgt. __—
choice ot speakec | - hoice r \butes to
MML_‘&_M&MQM_M"Q
ae whaf' 1% 5aid

n -

?)cm? - differ nts
okt ewent (ie. ax vent, chi ld,g[dg(m ) g)
= tof
View™ and _af Q:s_:ﬂv_ﬂ&ﬂLF_é 0

o) riers/pocts style
fiow 2
use, Jotabular
+o_contvibuty fo

and cmvm s

FSUNTMARY - ——— g
mmhﬂmmmm_lmmimmmtmmmm}jf_‘
Mmmmmmmﬁ 1fies e goiat]
ahes uses Vpeabulary and styly
I6 hard when Hother sy Lt for me =~

to ovnve\) m messaqe that I
dint been no erystal staircasge.

Figures 7 & 8 . From "2018 AVID University Presentation”, 2018, Community High School District 99. Retrieved
from https://www.csd99.org/dgs/counseling-support/files/Documents/2018% 2 0AVID %20University % 20Presentation. pdf



C 1IN Topic/t g: 3 N 3
ornell Notes lr& Q ccz:c‘ ot I jz_g{_\i ﬂtVlCCS ame

XAVID that define a Wfd’c(g Sﬂ'& and f'Z"n’af'm‘rs

THE CORNELL METHOD: meooics—oei
NOTES i

'the =peaker 1n_ actons ,Mphm&, ¢ &dmas
e ppem? -simlar o navvator

Notes: - can k. unknown o spreific (il hacadter)

j]

= When? During the lecture 2 Howdocs 2 poct Ty ‘
choice, ot sgeakel | -Tets Ehoice of speaker- contributes to
= After the lecture,add highlighting and other atieet e oad ning .
details to NOTES, and fill in the CUES column  |mtaning of ar | |- whe ks | a5 what 15 aid
| Pem? | = _differ nts reopardin e
o . . . event (ie. parent, cinld, eldecty pecsdn)
= What? Main points, supporting - i goreon telling e story aives pantof
View” and_af tts e messase dold & Po.

points, may include diagrams/charts iR Al Thile:
o 3] tiow @Ms‘%%mﬁ;md eanLn
» How? Paraphrase, abbreviations/ e, Votb L Sp’ « lunacice Cnelaphoey ks

+o_contributy 1P “Lif B¢ me ain’t been po crysial shaic
symbols, leave space between “and. convey 18 [ 2achin’ - seglace leterat ond Of viped Gialect)
; | messa0e? 2 ,{'AMQQ =hetavse) - Slane T var, arg Wil
topics *“— a v&,"’w;%.

SUMMARY

The sptaker Npice 1 e poem 1S Important pecause it communicates 4he
deas Meclings o “the paem . Who e poct chooses as e . mm@mﬁaiwt
ara §

of view and &ffectstie, mcmdm%@ Hughes uses voeabular
0 convey the messaqe Haat life Ts hard when Mother sy Lt for me
dint been ro Crystal staircage.




THE CORNELL METHOD:

CUES

Cues:
= When? Soon after class

= What? Questions, key words,
vocabulary

= How? Brief, for review and study

~

Cornell Notes | Topic/Qbjective: ] Name:

significant v Yary  devices

x AVID at define g4 writer’s style and D‘t lm"TS
e s b | W1y 4 yyaterpret Wor K 0 S+ 12, 2009

fow HXO%SJAMSWV! Hughes~™ poem, "Mother to Son” adwce the

(eader to_overcom d.fﬁouﬂy and keep fom givingup m lie 7
CUES

) T isthe I - -

significance 2i o

the ~peaker in m%d&mphm% ¢ Relings

~m(,mem7 smlar o narvvator

(an Ve _unknown or_specific (like chacader)

How does a Ms%ﬂ.

N e -
choice ot sgeakec | L hets Ehoice of spcaker- ontributes to

| atifeet e moad / | | e oems mood /meaning
| MEANInY) of a 1 Who opcaks a5 what 15 said

em? -|_different Qoints ot vi ng same |
event (ie. parent, cld, eldecty per=bn) |
-ﬁmmrson «h',llmn-im dvr\l Qives ﬂmfof-
View~ and _attcits e messane pld« Po. all
—_wirder’s/peets style
3] tow (7 ndecstand
| U%e Volabtary Trysal_staD)” = luxuries n\biuphOr ol
+4o_contyibuty to £ {iﬁf me ain't been no C_fy___ai's’ﬂf
and_convey Ws I*seachin’ - reglace letter at end ot wprd (g
WM@C7 B MIL‘Z/_D{MK&L“’%"Q T verllang wsd
\ g,sg@.
ﬁm&zﬁmunﬂms_wmﬁu_
\deas Jeelings of the paem  Who e poet chooses as ke sgaker identifles He goiat
of view and &ffectstie. ng. Hughes uses voeabulary and stylv

to convey the meosage Haat Ife 16 hard when Mother st Lt for me

aint been no crjshl staircase.




THE CORNELL METHOD:

SUMMARY

Summary:
= When? After class

= What? Brief summary of the main
points in the notes section - useful
for easy reference later on

= How? Details - Big Picture

C:)rneill Notes il‘zidog;«g:e .ia It _‘l’f_a_(_xi _@VICCS Name:

x AVID that define g4 writer’s style and I“}n@f'mf‘rs
i | Uty 4o \yitecpret Wor K . 12, 2009

How "%;to_ﬁighcs poem, "Mother tv Son”, adwce the

(eader to_overcomo diffiuly and keep from givimgup m lie 7

hat isthe N
_54!“{\—@_&(& & : A s - AAS
e <peaker in | _actions, d(%nphmbz_é_&qus_ sl |
e poem? |- simlar ‘ID_!’MYM*D"
[ *-___m.m_unlénown_pr_ﬂuﬁo (like chacadter)
Howdoeo a poetsqImpt. _—— )
Choice, ot speakec | - Tets Ehoice of speakery- pontributes o |
affeet Hae moad / the _oems _moed /medaning

" as what 15 said

it ,ggﬂgdjgg same
event (ie. pavent, chil (071) |

meaning of &, | - who opeaks
[ Pem? '

e, pereo prson ‘hzllmn-im slvr\l Q'V&s -mnfof- V*
View~ and_atfcets +he mesoaoe fold & Po.

: - z’ﬁ/ﬂﬂﬁj \\‘hﬂi; y

| 110 AVocab - helps fo understand Weaiing

_JA%.\IMJA?E_QL, ﬂm - luxuries {metaphordETRiG:
: B¢ me. ain* been po cL§’a'

4o contribute fo | e
_ond convey s "ff_qghm ~ replace lefier at end 0f word (2

message? 1" Tause.' =beeavsw —Zlang

SUTTRIARY =
M&umdjmm_mumm.ﬁ '

ng. Hughes uses Voubulary ami style
1% hard when Mother sy Lt for me

10 conve\) ﬂic messaqe Haat

\am'r been no cgshl staircase.




CORNELL NOTES: A STUDY TOOL

Review your notes: Once
you’ve taken notes, added
cues, and written the
summary,xeview your
Cornell Notes as soon as
possible after class

Keep your notes organized:

They will be easy to access
when you are ready to study
for the next exam!

Interact with your notes:
Add details, highlight
information, draw diagrams
or pictures

Use your notes to study:
Fold your notes along the
vertical line - ask yourself
questions from the CUES
section and check your
NOTES to see how you did.

You can do this alone or with
a study partner.




CAMOSUN RESOURCES

For more help with planning your studies and
taking effective notes, check out these
Camosun resources:

Camosun Library “Student Learning Success
Guides” for Studying and Note-taking Skills

Writing Centre and Learning Skills

Multilingual Support Specialist (MSS):



https://camosun.libguides.com/Student_learning_success_guides
https://camosun.libguides.com/Student_learning_success_guides
https://camosun.ca/services/academic-supports/help-centres/writing-centre-learning-skills
https://camosun.ca/services/academic-supports/help-centres/writing-centre-learning-skills
http://camosunmss.opended.ca/
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